
 

 

 

 

Candidate ID:5582968 /1120237,

Date of Joining:03/04/2022, 

Joining Location:Kolkata IN,

Designation:Associate.

 

Dear Payal Chakraborty ,

To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini.

1. Welcome Address

2. Verification of master data sheet, which contains your detailed information.

3. Verification of joining documents*

4. Receipt of employee handbook and visitor-cum-bus pass

5. Submission of signed documents

6. Receipt of hard copy of offer letter

7. ID cum access card formalities

8. Bank account opening formalities

9. Meeting the buddy

Please report by 9:00 am at Kolkata IN office, for joining formalities as per the address mentioned below:

Address
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Please carry a complete set of original and photocopied documents (2 sets) as specified below.  

1. Hard copy / email copy of Capgemini offer letter shared with you

2. Relieving letter / Resignation Acceptance Letter from the immediate last employer OR Resignation mail (mentioning of last working day from the HR is
mandatory)

3. Experience letter from previous two employers.

4. Immediate last employer Salary details ( Appointment letter / Latest Increment Letter )

5. Highest Degree Mark sheet and Convocation Certificate ( All semester mark sheet)

6. Passport Copies (First and Last page only)

7. Pan card Copy- Mandatory

8. Driving license copy

9. Passport size photographs(4 nos)

10. Aadhaar  Card Copy - Mandatory , if allotted

11. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory

12. Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme Mandatory.
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Please note that Capgemini may ask you to submit additional documents as and when required, especially

with respect to the Background verification process.

In the absence of the above listed documents your onboarding may be delayed or deferred.

Kindly note:
•  Capgemini has a dress code policy and you need to always dress in formal attire.
•   If you are driving to office on the first day, please ensure you are there by 8:15 AM IST, and contact security at the main gate for your
entry pass.

Best Regards,
Team HR

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini. 
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EMPLOYMENT OFFER LETTER

Capgemini Ref: 5582968 /1120237 ,  
03/02/2022 ,
Payal Chakraborty ,
n/A ,INDA, saradapally, kharagpur, paschim medinipur ,
Kharagpur ,West Bengal ,
India.

Confidential

Dear Payal Chakraborty ,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
India Limited ('Capgemini' or 'Company') starting from  03/04/2022 (or such other date as may be communicated to you by the Company), as
per details given below.

A)   Your current designation will be Associate /A2   

 B)   You will be required to work at the Company's offices in location Kolkata IN    

C)   Your all-inclusive annual target compensation (on a cost to company basis) will be INR 176880/- ( Rupees One Lakh Seventy Six
Thousand Eight Hundred and Eighty only only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any
incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at
the time of making payment.

The breakup of your all-inclusive annual target compensation is as follows:

 The breakup of your all-inclusive annual target compensation given in Exhibit 2

D)  The following elements are included in the compensation package stated above:

  1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund
(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government
from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned
compensation.

  2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company,
you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the
above-mentioned compensation.

  3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will
contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above-
mentioned compensation.

  NOTE:

  a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes
based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change
and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about
any changes/modification to statutory payment.
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E) 

 

 

As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company
from time to time: 

  1.Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the
Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are required
to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy.

  2.Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the
Company.  

  3.Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company.

  4.Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various
routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in the
monthly payroll. 

  5.Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's
Leave Policy which is subject to change from time to time.

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you
against the compensation payable to you and collect any remaining balance from you.

F.)        

 

A.      Retention Bonus (Not applicable for Bangalore Location)-On successful completion of two years from the date of
joining you would be entitled to receive a retention bonus of INR. 50,000/- (Rupees Fifty Thousand Only) and will be fully
taxable. This amount is fully recoverable if you leave the organization within 12 months from date of  PAYOUT.

B.       Joining Bonus- Not Applicable

C.       Notice period buy Out : Not Applicable

D.      Relocation - Not Applicable

G)  Probationary Period:

  1. You will be on probation for a period of six months from your date of joining the Company and continuity of your employment
with the Company is dependent on confirmation of your employment. The Company reserves the right to revise the probation
period depending on your performance and/or other consideration.

  2. At any time during your probation period the Company may confirm your employment by way of a written communication, if
your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days,
in a situation where you do not receive the aforesaid written communication from the Company.

H)  Performance Review: You will be eligible to participate in Company's performance review process as per Company policy.
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I)

 

Conditions of hire:

  1. Your employment with the Company will be subject to the following pre-conditions:  

  a. You will submit relevant documents as mandated by the Company;

  b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment
opportunity with the Company;

  c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company).
Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the Company;

  d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your
previous employment agreement or any other agreement to which you are bound. 

  e. You acknowledge that the Company has offered you employment based on the fact that there are no pending claims,
actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on your ability
to perform your duties hereunder and/or upon the Company.

  f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini);

  g. Your background verification check (including address, academics, employment, criminal etc as applicable) conducted
by the Company is cleared; and

  h. You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in
your previous employment(s) and/or been  part of any pending investigation (whether judicial, quasi-judicial or
otherwise) which you have not disclosed from the Company prior to your joining.

  2. Your employment is inter alia based on the information furnished by you to the Company including declarations and
undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have
furnished any false, fake, forged information (including documentation) for securing employment with the Company or
otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to
terminate your employment without notice and your employment with the Company will be void ab-initio.

J) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1
attached hereto.

K) The Company's address for sending notice in relation to your employment is as below:

  Kind Attn: Head - Human Resources

  Address:  Capgemini Technology Services India Limited,

    Brigade Metropolis, Summit – Tower ‘A’,

73/1, Garudacharpalya, Mahadevapura Post,

Whitefield Main Road,

Bangalore – 560048
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Face on Hospitality Services Pvt Ltd
31,Seth Bagan Place,3B,Dumdum
Kolkata-700030,West Bengal,India.

West Bengal - 700030, India
CIN: U55209WB2016PTC210108

Contact : 9051236146

Pay Slip
for December-2023

SOMNATH MANNA (2375)

Employee Number : 2375
Function :
Designation : Store
Location :
Bank Details : 0978010322898, PUNJAB NATIONAL BANK
Date of joining : 1-Feb-22

Tax Regime : Regular Tax Regime
Income Tax Number (PAN) :
Universal Account Number (UAN) : 101393980300
PF account number :
ESI Number : 4118274018
PR Account Number (PRAN) :

Attendance Details Value
Present 31 Days

Earnings Gross SalaryAmount Deductions Gross SalaryAmount
Basic Salary + DA 8,904.008,904.00
HRA 2,003.002,003.00

Employee ESIC 82.0082.00
Professional Tax 110.00110.00
Employee EPF 1,068.001,068.00
Labour Wellfare Fund 3.003.00

Total Earnings 10,907.0010,907.00 Total Deductions 1,263.001,263.00
Net Amount ₹ 9,644.00₹ 9,644.00

Amount (in words): for Face on Hospitality Services Pvt Ltd
INR Nine Thousand Six Hundred Forty Four Only

Authorised Signatory
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September 9, 2021  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear SHOVAN DEBNATH,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable
you to obtain M. Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment for academic program. You
will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated
through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M. Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
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program. You will be enrolled into the academic program within 12 months from date of joining.  Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available on
My Policies section in myWipro, the HR portal at Wipro. 

ii.  Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs 2, 00,000   per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.  

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth year scholarship will continue until completion of your M Tech program.  

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance.  Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
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